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GEORGIA INSTITUTE OF TECHNOLOGY

APPLICATION INSTRUCTIONS FOR:

SUMMER GROUP PROGS, GTL UNDERGRAD PROGS,
THE SPRING PACIFIC PROG, ARCH SENIOR YEAR IN PARIS

IS THIS THE RIGHT PACKET?

This is the correct application packet if you fall into any one of the following categories:

1. You are applying for a GT group program abroad in the Summer

2. You are applying for the GT Lorraine Undergrad Fall, Spring, or Summer Program
3. You are applying for the Pacific Study Abroad Program (Spring Semester)

4. You are applying for the ARCH Senior Year in Paris Program (Arch SYP)

APPLICATION DEADLINES**
PROGRAM DEADLINE

Architecture Senior Year in Paris Contact COA
GT Lorraine Undergrad Program - SPRING October 20t
GT Lorraine Undergrad Program - FALL March 20t
History of Art & Architecture in Greece & Italy December 15t
Modern Architecture & the Modern City- Graduate Program December 7t
Pacific Program - SPRING October 20t
ALL OTHER SUMMER GROUP PROGRAMS February 15t

**]f the application deadline falls on a Saturday or Sunday, you may turn in your application on the following
Monday. Applications submitted after the above deadlines will be processed on a time available and space
available basis. Incomplete applications will not be accepted.

Packet Contents:

1. Are you eligible to apply/participate? — page 2
How to begin the application process — page 3
FAQ — page 3
Mandatory Prep Meeting Requirements — page 4
Application Instructions Checklist — page 6
IP Signature Forms — page 8-9
Program contact list — page 10
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ARE YOU ELIGIBLE?
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In order to participate in a GT Group Study Abroad Program, there are certain eligibility requirements
you must meet. GT will check your records to confirm that you meet these overall requirements, please
refer to the Eligibility Handout at http://www.oie.gatech.edu/sa/forms/pdfs/mat_eligibility.pdf for a
complete listing of all eligibility requirements:

1. You must be in good academic standing. Academic standing is determined by the Registrar’s Office each
semester (students on academic warning are still eligible, students on PROBATION are not).

2. You must be in good disciplinary standing with the Office of the Dean of Students.

3. You must maintain appropriate standards of behavior. Keep in mind that there are social aspects to the
study abroad learning experience. Faculty, staff, and participants, must be able to comply with program
guidelines including but not limited to the following: the ability to interact, work and effectively communicate
within both group and independent settings, the ability to live and travel in a close group environment, the
ability to live in program-provided housing (eg. university residence/dormitory, host family, and/or hotel, etc.
depending on the program), travel by bus/train/plane with the group, attend and participate in all classes,
participate in cultural activities and site visits, etc. Please note: If you have had previous contact with GT
study abroad programs, the OIE, and/or the Office of the Dean of Students, applications may require
additional time to be reviewed and processed.

4. You must be at least 18 years of age by the program departure date and you must have completed at
least two semesters of college-level study prior to participation in study abroad.

5. You must complete TWO Mandatory OIE Prep Meetings. Each time you participate in a GT group study
abroad program, you ate required to complete the Summer/GTL/Pacific/ Arch SYP Prep Meetings: PART
ONE & PART TWO.

Please note: Your Program Director may have other requirements which are above and beyond GT’s general
requirements. You will no longer be eligible to participate in a study abroad program if you fall out of good standing after applying
Jor or being accepted into a program.
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7)
2)

3)

%)

HOW TO BEGIN

1. COMPLETE THE PART ONE ONLINE MEETING:
http:/ /www.oie.gatech.edu/sa/part one meeting/
GT Students should complete the Mandatory PART ONE Meeting ONLINE - This is required of all
GT students applying to a Summer group program, the undergrad programs at GTL, the Spring
Pacific Program, or the ARCH Senior Year in Paris Program. PART ONE provides students with
information that they will need to apply and to begin preparing to go abroad.

2. APPLY ONLINE TO OIE:
Students who wish to be considered for GT Summer group programs, GTL undergrad programs, the Pacific
Program, or ARCH SYP should complete the GT Study Abroad Online Application Form at
www.oje.gatech.edu/apply and then submit the requited supporting materials to the OIE either in
person or by regular mail; faxes cannot be accepted since original signatures are required.

3. NOT A GT STUDENT?
If you are a Non-GT (Transient/Special) student, you are required to submit TWO sepatate applications to
the OIE. Please go to www.oie.gatech.edu/transient for details.

4. CONTACT THE PROGRAM:
If you have not yet spoken to the Program Director/Coordinator of the program to which you will
apply about academic requirements and other program-specific information, you are strongly
encouraged to do so. The program is the best source for information about: 7) Course pre-requisites, 2)
Transportation to and from study abroad site(s); transportation while abroad, 3) Housing arrangements, 4) Program fees/ cost of
program, 5) Payment schedule for program fees, 6) Refund/ Cancellation policies for program fees.
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QUESTIONS?

If you have questions about this packet, please contact:
The Office of International Education
031 Cherry Street, Savant Building, Suite 211, Atlanta, GA 30332-0284

Telephone: 404-894-7475; Fax: 404-894-9682
E-mail: study.abroad@gatech.edu; Web site: www.oie.gatech.edu/sa
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APPLICATION FAQ

Awm I eligible to apply for GT" Summer Programs, GT1., the Pacific Program, or ARCH SYP? Please see PAGE 1 of this packet..

Can 1 apply for more than one program?
No. You may only apply for one program at a time for a particular semester. If you are not accepted to your program of choice, then you may
reapply to another program for the same term. You should contact the OIE to have your application transferred.

Where do I submit nry completed application and supporting materials?
The Application form should be submitted online and supporting materials should be submitted either in person or by mail to the OIE,
located in the Savant Building, Suite 211. Your application will not be reviewed until all items have been received in OIE.

What happens to my application after I turn it in to the OIE?

After OIE receives your online application form AND other required items, your academic record and your disciplinary record will be
checked to ensure that you are in “good standing.” Your application will be sent to the Program Director for review and approval. The
Program Director/ Coordinator and OLE reserve the right fo interview candidates if it is determined that more information is needed.
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6)

7)
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12)

13)

14)

How long will it take to find out if I have been accepted into a program or not?

OIE begins processing completed applications after October 15%. Students ate welcome to submit applications before October 15%; these
applications will be held until the processing cycle begins. OIE begins mailing out acceptance/denial letters after November 1%, It takes
approximately 3 weeks to review and approve a completed application (you must submit your official transcript and program deposit before
OIE can review your application and forward it to the Program). Processing times may take longer than 3 weeks under certain circumstances. For example,
if you have a disciplinary file with Student Affairs it is likely that your application will take longer than 3 weeks to process, ett.

Are applications accepted on a rolling basis?

Applications are accepted on a rolling basis until programs are filled by eligible and qualified applicants. Exceptions: Mod Arch & Mod City, Grad
Program: Director makes decisions after receiving all apps; Japanese LBAT: Decisions are based on 15t chapter test results for JAPN 2002 -late Feb
(applicants must earn at least 80% to qualify). Hist of Art & Arch in Italy & Greece: Decisions based on merit and year of classification.

What about GT’s “36 - Hour Rule,” can I study abroad during my final 36 hours?

Credits earned on GT study abroad are considered in residence, so you can go abroad on a GT Program during your final 36 hours.

Can 1 take classes offered on the Atlanta campus during the same semester that 1 am studying abroad?
NO, students cannot take Atlanta coutses during the semester that they study abroad (this includes independent study and research hours).
Students may only register for the courses officially offered by the GT study abroad program.

Can I participate in more than one G1" Study Abroad Program?
Yes! However, you may not participate in more than one program during the same semestet.

Can I participate in the same program more than once?
No, students may only participate in a program one time.

Can 1 go abroad if I am a Co-0p Student?
Yes, but only during a school semester when you would be taking classes.

Abre there any meetings that I am required to attend/ complete?

YES! THERE ARE TWO MANDATORY MEETINGS OFFERED BY OIE FOR SUMMER, GTL, PACIFIC, AND ARCH
SYP!! Participants are required to complete these Mandatory meetings: PART ONE and PART TWO (sce page 4 for details). Programs

will also have required Program Specific Meetings - contact your program directly for details (see contacts, page 9).

What bappens if I cannot attend/ complete one of the scheduled Mandatory Meetings?

PART ONE and PART TWO Meetings are required of all participants. The PART ONE meeting is offered online, and you must
attend a scheduled PART TWO MEETING. If you fail to complete either PART ONE or PART TWO before your program, you will not
be allowed to participate. Ifyou are a transient/special or a co-op student, the OIE will e=mail the materials to you in November for Spring programs,
and in March for Summer and Fall programs. If your e-mail address changes for any reason, you must contact OIE as soon as possible to
update your information. Co-op students are responsible for informing OIE that they will be on co-op by emailing
study.abroad@oie.gatech.edu, transients/specials will automatically receive this information electronically.

How much does it cost to study abroad?

Refer to www.oie.gatech.edu/sa/programs for cost info, or contact your program directly. Please note that “Program Fees” DO NOT
include GT tuition. GT tuition for study abroad courses and program fees must be paid directly to the GT Bursar's office. All
participants in study abroad programs pay in-state tuition + the $103 GT Technology Fee. Out-of-state students pay an additional $250*
as an out-of-state fee.

* The GTL out-of-state fee is $2,000.

15) Are there scholarships and/ or financial aid for study abroad?

16)

OIE provides information on scholarships and fin aid to degree-secking GT students. In most cases, GT students use their financial aid
toward the cost of GT study abroad. And, YES! There are scholarships for degree-secking GT students to study abroad. GT degree-
secking students will receive more information in the online PART ONE meeting. In the meantime, you may visit the OIE web site for
more information: http://www.oie.gatech.edu/sa

< < Non-GT/Transient/Special Students: Please check with your home institution for financial aid and
scholarship information.> >

L am an international student, what about my status while abroad?
International students at U.S. colleges/universities should make an appointment on their home campus with an International Student
Advisor regarding their status while participating in study abroad with GT.
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MANDATORY PREP MEETINGS — PART ONE st PART TWO

The Prep Meetings are required for applicants to Summer group programs,
GTL undergrad programs, the Pacific Program, 8 ARCH SYP.

= If you are a transient/special or co-op student, you will be excused, please see the FLAQ #713
above for further information.

= To be eligible you are required to complete TWO OIE Prep Meetings:
PART ONE - ONLINE: http://www.oie.gatech.edu/sa/part one meeting/
PART TWO - You must attend, see dates below.

1) PART ONE: approximately one hour online:

» PART ONE is the first required OIE Prep Meeting.

»  You should try to complete this requirement as soon as you submit an application to OIE.

» You should complete the Part One Meeting online:
bttp://www.oie.gatech.edu/sa/part one meeting/.

» PART ONE covers the following topics: Application basics, financial aid, Passports/visas,
Insurance Information, Scholarships, Payment Information, Academic and Non-Academic
Misconduct, Eligibility, Registration, Etc.

»  After reviewing the online documents, you will be asked to complete a series of online quizzes.
Successful completion of the quizzes fulfills your PART ONE requirement.

» OIE receives your name electronically upon the completion of the online meeting. Students who
fail to complete the PART ONE Prep Meeting online will not be permitted to participate in a GT
study abroad program, even if they have met all other requirements and have been accepted.

2) PART TWO: two hours (vou must attend only ONE of these meetings):

» PART TWO is the second required OIE Prep Meeting.

» PART TWO OIE Prep Meetings will be held in November for the Pacific Program and Spring at
GTL and in March for summer programs, Fall at GTL, and the ARCH Senior Year in Paris Program

» PART TWO topics include: Safety, GT Policies and Procedures related to discipline, Health Matters,
Sexual Harassment, Emergencies, Staying in touch while overseas, Cross-Cultural Communication
and Adaptation, Money, Etc.

» OIE will take attendance at the PART TWO Prep Meetings. Students who fail to come to one of
the PART TWO Prep Meetings will not be permitted to participate in a GT study abroad program,
even if they have met all other requirements and have been accepted.

PART TWO: Mandatory OIE Prep Meetings

SPRING PROGS: PACIFIC & GTL AVAILABLE DATES
SUMMER PROGS, FALL GTL, & ARCH IN PARIS AVAILABLE DATES
Mandatoty OIE Prep Meeting, PART TWO Mon., 3/8/2010, 11am-1 pm — Student Ctr. Theater
Mandatory OIE Prep Mecting, PART TWO Mon., 3/8/2010, 5:30pm-7:30pm — Student Ctr. Theater
Mandatory OIE Prep Mecting, PART TWO Thurs., 3/11/2010, 5pm-7pm — Student Ctr. Ballroom
Mandatory OIE Prep Meeting, PART TWO Tues., 3/30/2010, 6pm — 8pm, Student Ctr. Ballroom
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APPLICATION INSTRUCTIONS/CHECKLIST

HOW TO COMPLETE YOUR STUDY ABROAD APPLICATION

1. Submit the Online Application Form: After reading these instructions, go to
http://www.oie.gatech.edu/apply and complete the Study Abroad Online Application Form.

2. Mail Additional Items to OIE (this will complete your application): After submitting the online form, you
must complete your study abroad application by mailing the items listed below to OIE. Faxed or electronic copies
are not acceptable. Keep a photocopy of your entire application packet for your personal records. Your
application cannot be reviewed until all items have been received.

3. NON-GT) Transient/Special students: you must also download and complete the Transient/Special
Application for Admission at www.oie.gatech.edu/transient and mail it to OIE with the study abroad
items listed below.

ADDITIONAL APPLICATION ITEMS #1-4

bl ITEM ONE - OFFICIAL. Transcript(s)

OIE cannot accept “unofficial transcripts;” unofficial transcripts have no identifying information on them.

Graduate or undergraduate GT students should submit official GT transcript(s). For more information
on requesting transcripts, please visit: www.registrar.gatech.edu. **If you are a GT first semester
freshman applicant, you do not need to submit transcripts; you do not have GT grades yet, so this will be
waived.

Undergraduates who transferred to GT and have attended GT for only one semester should also attach an
official transcript from their previous institution. If the program to which you are applying has specific
course prerequisites, you should submit all transcripts necessary to show that you have met those
prerequisites.

Transients/Specials or others who are not currently GT students should submit an official transcript
from the current or most recent institution. If you are applying to GT as a Transient Student for study
abroad, and you are a first semester college student please submit official high school transcripts.
Additionally, Transients who are first semester college students at the time of application are
required to later submit a college transcript directly to GT Admissions as soon as the first semester
of college is completed. See the Transient application for more details.

W ITEM TWO —Deposit Receipt

Deposit amounts vary by program and are listed online at the GT payment system — see below for the link.

Study Abroad Programs require a non-refundable deposit to be submitted at the time of application. The
deposit must be submitted online to the GT Bursar through the GT online payment system located at:
https://epay.gatech.edu/C20793_ustores/web/store_main.jspPSTOREID=44

Once you have paid your deposit online, please print out the confirmation/receipt page and submit it to
OIE. Your application cannot be processed if you do not provide a deposit receipt at the time of
application.

PLEASE NOTE: PROGRAM DEPOSITS ARE NON-REFUNDABLE. This means that if for any
reason you drop out of the program, you would not be entitled to have your deposit money returned.
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M ITEM THREE - Signature page printed out and signed by a parent or legal guardian

ONLY include the signature page of the online application form if you are less than 18 years of age when
you submit your application to OIE; the online application form is available at www.oie.gatech.edu/apply.

PLEASE NOTE THAT YOU MUST BE AT LEAST 18 YEARS OF AGE BY THE DATE ON
WHICH THE PROGRAM DEPARTS TO BE ACCEPTED TO A PROGRAM.

Bring or mail your completed application packet to:
The Office of International Education
631 Cherry Street,
Savant Building, Suite 211
Atlanta, GA 30332-0284
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APPROVAL SIGNATURES
INTERNATIONAL PLAN (IP) PARTICIPANTS

For Study Abroad Programs or Study Abroad + Internship Applicants
This form is ONLY for use by GT students already accepted into the IP.

Student’s Name: GT ID:

Major: Current GPA:
(GPA must be a 3.0, or higher, for program to count for IP)

Program Applied for: Program Dates:

(including “bridge,” if applicable)

The International Plan requires that you spend 26 weeks studying, working, and/or researching abroad. If the
program to which you are now applying is not at least 26 weeks, explain below in which country and with which
program you plan to complete the remaining required weeks. Bear in mind that IP participants must complete the
26 wk requirement within two terms abroad, that no more than one GT summer study abroad program may be
applied toward this requirement, and that the programs must demonstrate cultural, linguistic, and/or intellectual
coherence.

* Note: Providing the information below regarding your second term abroad does not imply approval of the overall
plan. Providing this information and obtaining the required signatures ensures that you are advised on the merits of
the plan. A second “Approval Signatures” form must be completed at the time of application to the second
program.
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All IP participants must develop proficiency in a non-English language. The International Plan provides two
options for meeting the language requirement: 1) the Foreign Language Option and 2) the English Language
Option. In order to meet the requirement with the Foreign Language Option, you must take the ACTFL
proficiency exam and score at the minimum level outlined at www.modlangs.gatech.edu. No coursework is required
when choosing this option but one should expect to possess a high level of proficiency. For advice about the
possible paths for reaching this level of proficiency, see Dr. Bettina Cothran in the School of Modern Languages.
The English Language Option allows for the language requitement to be met upon completion of a 2002 course in
the chosen foreign language with a grade of B, or better, or demonstrated equivalence of said completion. Option 2
is intended for those students who, though they will have been abroad for at least 26 wks, participated in programs
not allowing for extensive use of the IP language selected (i.e. 26 wks study/wotk/research abroad in English-
speaking countries). The decision as to which option to choose should be made in consultation with major IP
faculty rep.

[] I am pursuing the IP’s Foreign Language Option Language

[] I am pursuing the IP’s English Language Option Language

**Note: Option selected at time form is submitted constitutes an irrevocable commitment on part of student**
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INTERNATIONAL PLAN APPROVAL SIGNATURES CONTINUED

In order for a study abroad or a study abroad + internship program to count toward the international experience
requirement, IP participants must obtain approval signatures as explained below.

IP students have no assurance that the chosen program will count toward the International Plan requirements until
this form is completed. Itis in one’s best interest to obtain these approval signatures in the order below before
paying any deposits to study abroad. Please be sure to submit a copy of this signed form to the Office of
International Education with your supplemental study abroad application materials. The original should go to the
International Plan Coordinator, Karen Pierce, for your IP file.

1. For approval of this study abroad program to count toward the international experience requirement, all IP students must
obtain the signature of the major school IP faculty rep. For a list of current major IP faculty reps, please see the IP

website. Only double majors require two signatures.

Signature Date

Signature Date

2. If you are pursuing the FOREIGN LANGUAGE OPTION, request the approval signature of Dr. Bettina Cothran,
School of Modern Languages, Swann Building, Room 218, Tel. 404-385-0192. If you are pursuing the English
Language Option, skip this signature and go to # 3.

Signature Date

3. For approval of any INTERNSHIP portion of this program to count towards the 26-week international experience, all
IP students must obtain the signature of a Work Abroad Advisor, Debbie Gulick or Jyoti Kaneria, French Building,
Room 112; Tel. 404-385-7511 or workabroad@dopp.gatech.edu.

Signature Date

4. For approval of this program to count toward the 26-week international experience, all IP students must obtain the
signature of the International Plan Coordinator, Karen Pierce, French Building, Room 104; Tel. 404-385-3200.
(Note: This is the LAST signature you should obtain.)

Signature Date

Notes:

Original: IP file
Cc: OIE, Academic Unit, Work Abroad, Student
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PROGRAM

CONTACT

Arabic LBAT

Dr. Rajaa Aquil

ARCH Senior Year in Paris

Ms. Karen Houston

Barcelona Summer Program

Ms. Dawn Rutherford

BC in Paris Summer Program

Ms. Karen Houston

Beijing/Singapore Summer Program

Ms. Rebecca Miller

Brussels EU Summer Program

Dr. Vicki Birchfield

ChBE in London Summer Program

Dr. Pradeep Agrawal

China Summer Program

Ms. Rebecca Miller

Chinese LBAT

Dr. Paul Foster

French LBAT

Dr. Nora Cottille-Foley

German LBAT

Dr. Bettina Cothran

GTL Fall/Spring/Summer Program for
Undergraduates

Ms. Catherine Bass

Healthcare Industry in Spain

Dr. Angela Labarca

History of Art & Arch in Greece & Italy

Dr. Thanos Economou

Japanese LBAT

Dr. Masato Kikuchi

Dr. Kimiaki Yamaguchi

Korean LBAT

Dr. Jayoung Choi

LCC Smr Prog in Italian Film Studies

Dr. Shannon Dobranski

Mod Arch & the Mod City- Grad Prog

Mr. Richard Dagenhart

Oxford Summer Program

Ms. Tara Berry

Pacific Program (Spring Semester)

Ms. Tara Berry

Russian LBAT

Dr. Stuart Goldberg

Spanish LBAT — Mexico City

Dr. Vicki Galloway

Spanish LBAT — Madrid

Dr. Angela Labarca

Technology of Crafts in China Program

Ms. Cindy Bowden

Valencia/Lisbon Summer Program

Dr. Kirk Bowman

GT PHONE E-MAIL MC
404-385-7252 rajaa.aquil@modlangs.gatech.edu 0375
404-894-9873 karen.houston@coa.gatech.edu 0155
404-385-3134 drutherf@cc.gatech.edu 0280
404-894-9873 karen.houston@coa.gatech.edu 0155
404-385-8127 rebecca.miller@oie.gatech.edu 0284
404-385-0604 vicki.birchfield@inta.gatech.edu 0610
404-894-2826 pradeep.agrawal@chbe.gatech.edu 0100
404-385-8127 rebecca.miller@oie.gatech.edu 0284
404-385-0936 paul.foster@modlangs.gatech.edu 0375
404-894-7327 nora.cottile@modlangs.gatech.edu 0375
404-385-0192 bettina.cothran@modlangs.gatech.edu 0375
404-894-6364 catherine.bass@gtl.gatech.edu 0605
770-433-9890 angela.labarca@modlangs.gatech.edu 0375
404-894-2073 thanos.economou@coa.gatech.edu 0155
404-385-0201 masato.kikuchi@modlangs.gatech.edu 0375
404-894-5352 kimiaki.yamaguchi@modlangs.gatech.edu 0375
404-935-8620 jayoung.choi@modlangs.gatech.edu 0375
404-385-0625 film@l]cc.gatech.edu 0165
404-894-2992 richard.dagenhart@coa.gatech.edu 0155
404-385-7638 tara.berry@oie.gatech.edu 0284
404-385-7638 tara.berry@oie.gatech.edu 0284
404-894-9251 stuart.goldberg@modlangs.gatech.edu | 0375
404-385-0199 vicki.galloway@modlangs.gatech.edu 0375
770-433-9890 angela.labarca@modlangs.gatech.edu 0375
404-894-7840 cindy.bowden@ipst.gatech.edu 0620
404-894-6435 kirk.bowman@inta.gatech.edu 0610
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