
OPT Employer Reporting Instructions 
How to Update the F1 OPT Employer Address in Oscar 

 
Per Federal Regulation, all F-1 students who have been approved for OPT (excluding pre-
completion OPT), must report the following to the Department of Homeland Security:  

• employer name  
• employer worksite  
• the start date of employment, and  
• any periods of unemployment.  

In addition, you must continue to report your US and foreign addresses while you are on OPT. 
 
The employment reporting requirement begins from the start date on the EAD card issued to you 
by USCIS.   
 
The updates are done in a way similar to updating your SEVIS Inside the US and SEVIS Outside 
the addresses, however it is important that you READ and FOLLOW these instructions carefully to 
correctly report your employer’s name and address, and date of employment. 
 
After logging into OSCAR and choosing to update the Personal Information Section, you need to: 
 

1. Click on “Update Address(es) and Phone(s)”. 
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2. In the Insert drop-down menu select “F1 OPT employer”, and click on “Submit”. 

 
 
3. In “Address Line 1” put your employer name and the start date in mm/dd/yy format, without 
parentheses.  The limit for this field is 30 characters, so abbreviate your company name as 
necessary, but be sure to include the date in mm/dd/yy format – you do not need to use 
parentheses.  If you do not provide a date, you are not reporting the information correctly. 

 
If you are unemployed, enter “UNEMPLOYED” in “Address Line 1” and the date that you became 
unemployed (but you do not need to enter any date earlier than 4/8/2008). 
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4. In “Address Line 2” and “Address Line 3” put your worksite address.  This may be the same as 
your employer address, but if you work is a separate place, put the place you are actually working 
(see our FAQs for more details). 

 
5. Be sure to complete the following fields: “City”, “State” and “Zip code”. 
 
Do NOT put in any work information for work outside of the US.   
 
It is not necessary to enter any phone numbers. 
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6. When you are done, save the information by clicking on “Submit”. 

 
Please remember that any time your employer name or worksite changes, you must make these 
updates in Oscar within 10 days.  If you are no longer employed, you must report that as well, 
including the date that you became unemployed.  
 
See our FAQs for further details and information regarding this requirement and other changes to 
the OPT rules that affect students in their 12-month OPT period. 
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