o Technologryy

Office of Human Resources

r&(:‘-eorgiaD[m@@ﬁ{ﬁ@]ﬁ@

MEMORANDUM

April 24, 2003
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Re:  Annual Distribution: Policy on Employee Alcohol and Illegal Drug Use

Attached for your review is a copy of the Georgia Tech Policy on Employee Alcohol
and Illegal Drug Use. Federal law requires distribution of this policy on an annual
basis.

If you have questions, please contact Jean Fuller, our Campus Drug Policy Coordinator,
at (404) 894-9411.
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Georgia Institute of Technology
Policy on Employee Alcohol and Illegal Drug Use

The Georgia Institute of Technology (Georgia Tech) is committed to having faculty,
staff, and administrators who do not engage in illegal alcohol and drug activities.
Georgia Tech will take the necessary steps to comply with all federal, state, and local
laws and policies, including the policies of the Board of Regents of the University
System of Georgia, on the abuse of alcohol and drugs by its employees.

In compliance with the federal Drug Free School and Communities Act Amendments of
1989 and the Georgia Drug Free Post Secondary Education Act of 1990, Georgia Tech
has established this policy on alcohol and illegal drug use. This policy applies to all
departments, all faculty and staff (including contracted employees) and all job applicants.
As a condition of employment, Georgia Tech faculty and staff agree to abide by the items
of this policy.

It is the goal of Georgia Tech to educate its employees about wellness and the hazards of
alcohol and drug abuse and to provide appropriate referrals to health professionals when
problems are reported.

Standards of Conduct

In accordance with federal and state laws, and because of the potential detriment to the
health and well-being of its employees, all employees (including full-time, part-time,
temporary, and intermittent) are prohibited from engaging in the unlawful use,
possession, manufacture, distribution, dispensation, and sale of alcoholic beverages,
controlled substances (including marijuana) and other dangerous drugs on the campus of
Georgia Tech (including all property owned or leased by Georgia Tech) and at all
Georgia Tech activities, including approved off-campus events. Georgia Tech requires
its employees to comply with all federal, state, and applicable local laws pertaining to the
use, possession, manufacture, distribution, dispensation, and sale of alcohol and
controlled substances including marijuana. Employees shall not use any substance in any
manner that impairs performance of assigned duties or adversely affects Georgia Tech
business.

A. Alcohol

1. The sale, distribution and consumption of alcoholic beverages in all academic
buildings and spaces are specifically prohibited. Academic buildings are those in
which the primary function is classroom instructional activity.

2. Atall events and activities that are sponsored or supervised by a recognized

Georgia Tech organization or department, the sponsoring supervising
organization:
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3.

a. shall not serve or make available any alcoholic beverages to anyone, OR

b. shall not invite or permit attendance of individuals under the lawful drinking
age (21 in Georgia); OR

c. shall be responsible for (1) checking identification of all individuals in
attendance to ensure that alcoholic beverages are not served or made available
to any individual under the lawful drinking age, and (2) obtaining prior
authorization from the President or his designee, currently the Capital and
Space Planning Office.

If students are invited to attend an event at which alcohol is served, attendance at
the event must be completely voluntary. Required attendance must never occur,
and even the perception of, or encouragement of, required attendance should
always be avoided.

If Georgia Tech employees organize events or activities at which alcohol is served
and at which students are present, they should consult and be aware of the policies
contained in the “Georgia Tech Policy on Student Alcohol and Illegal Drugs.”
Copies of this Policy are available on the Student Affairs Web Site, the Dean of
Students Office or the Georgia Tech Drug Policy Coordinator in the Office of
Human Resources.

Promotional Activities

The posted advertisement of alcoholic beverages on campus is not permitted.
Campus publications are encouraged to eliminate all advertisement of alcoholic
beverages.

No promotion or advertising on campus of incentive drinking (“happy hours”, “2-
for-1 specials”, unlimited quantities of alcohol available or at reduced prices or
free, events focusing on the consumption of alcohol, etc.) is allowed.

All campus organizations are encouraged to seek promotional sponsorship and
support for campus events from vendors other than purveyors of alcoholic
beverages, who target their products toward college age populations.

Sanctions for Violation of Standards

Employee misconduct related to alcohol use or abuse in violation of this policy
will not be tolerated. Any employee who violates this Policy, or any state or
federal law or policy, regarding the use, possession, manufacture, distribution,
dispensation, or sale of alcoholic beverages shall be subject to corrective
disciplinary actions and penalties up to and including termination of employment
and referral to appropriate federal, state, or local authorities for prosecution in the
courts. Employees may be required, at the discretion of Georgia Tech, or as
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mandated by law, to participate satisfactorily in an alcohol abuse assistance or
rehabilitation program.

Federal, state, and local sanctions for those convicted of violating laws
prohibiting the unlawful use, sale, possession, and distribution of alcohol
include heavy fines, incarceration for various periods of time including
life, forfeiture of assets, and suspension or loss of driver, business, or
professional licenses. More detailed information on legal sanctions for
illegal alcohol activity is set forth in Appendix A.

B. Drugs

1.

Definition of Controlled Substance

Georgia Tech does not permit or condone the illegal use of controlled substances.
Controlled substance means any drug or immediate precursor included in the
definition of “controlled substance” in the official Code of Georgia Section 16-
13-21 (4), including marijuana, or Schedules I through V of the Federal
Controlled Substance Act [21 United States Code 812]. “Dangerous drug” is used
as defined in the Official Code of Georgia Section 16-13-71.

Sanctions for Violation of Standards

The sale, use, purchase, transfer or possession of an illegal drug by any employee
while performing Georgia Tech business is prohibited. An employee who is
convicted for the first time of any offense involving the manufacture, distribution,
sale or possession of a controlled substance, marijuana, or a dangerous drug shall
notify the Georgia Tech Drug Policy Coordinator in the Office of Human
Resources (404/894-9411) of such conviction no later than five working days
after the conviction. Any such employee shall at a minimum, be suspended from
his or her employment for a period of not less than two months. Any such
employee shall be required as a condition of completion of suspension to
complete a drug abuse treatment and education program approved by Georgia
Tech. Upon a second conviction, the employee will be terminated and made
ineligible for any state employment for a period of five years.

Pursuant to Board of Regents Policy, if prior to arrest for an offense involving a
controlled substance, marijuana, or a dangerous drug, an employee notifies his or
her immediate supervisor that he or she illegally uses a controlled substance,
marijuana, or a dangerous drug; and, is receiving or agrees to receive treatment
under a drug abuse and education program approved by Georgia Tech, such
employee shall be eligible to retain their position for up to one year, provided
such employee follows the treatment program. Retention of such employee is
conditioned upon satisfactory job performance and does not affect any
disciplinary action for criminal conviction or drug related misconduct on the job.
This option is available to employees only once during a five year period and
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shall not apply to any such employee who has refused to be tested or who was
tested positive for a controlled substance, martjuana or dangerous drug.

Federal and state sanctions for those convicted of violating federal and
state laws prohibiting the unlawful use, possession, or distribution of
controlled substances or other illegal or dangerous drugs include heavy
fines, incarceration for various periods of time including life, forfeiture of
assets, and suspension or loss of driver, business or professional licenses.
More detailed information on legal sanctions for abuse of drugs is set
forth in Appendix A and Al attached hereto and incorporated herein.

In addition to the sanctions mentioned above, employees violating this policy or
any federal or state law or policy regarding the manufacture, distribution,
dispensation, sale possession or use of controlled substances or other dangerous
drugs shall be subject to disciplinary action up to and including termination.
Such employee may also be referred to the appropriate federal, state, or local
authority for prosecution. An employee may be required, at the discretion of
Georgia Tech, to participate in a drug abuse assistance or rehabilitation program.

Enforcement

Each member of the Georgia Tech community should be involved in the implementation
of, and compliance with, this Policy. Each individual retains responsibility for his or her
actions at all times regardless of his or her mental or physical state, even if altered by
alcoholic beverages.

The head administrator of each department or organization bears primary responsibility
for ensuring that the organization’s activities comply with this Policy. Administrators are
expected to report any violations of this Policy to the Campus Drug Policy Coordinator in
the Office of Human Resources (404/894-9411).

Health Risks of Alcohel and Drug Abuse

The abuse of alcohol and other drugs can alter behavior, distort perception, impair
thinking, and impede judgment. Alcohol and drug abuse might also result in various
diseases, illnesses, and even death. The effects of drug abuse are more specifically set
forth in Appendix B attached hereto and incorporated herein.

Drug and Alcohol Counseling, Treatment and Rehabilitation Programs

Georgia Tech operates programs that provide information and referral to professional
services for its faculty and staff on matters related to the abuse of alcohol and drugs. The
Faculty and Staff Assistance Program, FSAP (404/894-1225) makes confidential referrals
to clinics, physicians, and agencies. The Faculty and Staff Assistance Program is
provided at no cost to employees; however, the clinics, physicians, or agencies to which
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an employee 1s referred may charge for their services. The Office of Human Resources
also conducts programs to educate and assist individuals who take the initiative to help
themselves.

Review
This Policy shall be reviewed biennially by the Georgia Tech Campus Drug Policy

Coordinator in the Office of Human Resources to determine its effectiveness, to ensure

that the disciplinary sanctions are consistently enforced, and to implement changes as
appropriate.

Distribution

The Georgia Tech Campus Drug Policy Coordinator is responsible for ensuring that this
Policy is distributed annually to each employee of Georgia Tech.

Reviewed March 3, 2003 (10)
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CITY OF ATLANTA

Drug
Alcohol

STATF OF GEORGIA

Drug
Alcohol

Anabolic Steroids

Cocaine

Marijuana

Methaqualone (or mixture
containing methaqualone)

Morphine, opium, salt
isomer, or salt of an
isomer (e.g. heroin),
or mixture.

APPENDIX A

STATE AND LOCAL SANCTIONS

Offense
Furnishing to, possessing,
or purchasing under 21 yrs.

Offense
Furnishing to or purchasing
under 21 yrs. or false I.D.

[llegal distribution

Trafficking

28 to 200 grams
200 to 400 grams
400 grams or more

Trafficking

50 to 2,000 lbs.
2,000 to 10,000 lbs.
10,000 Ibs. or more

Trafficking
200 to 400 grams
400 grams or more

Trafficking

4 to 14 grams

14 to 28 grams
28 grams or more
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Sanction
0-6 months;
$0 - $1,000 fine

Sanction

First conviction misdemeanor
6 months - $300 fine
Subsequent violations
misdemeanor of a high

and aggravated nature

1 - 3 years; $0 - $5,000 fine

10 years minimum; $200,000 fine
15 years minimum; $300,000 fine
25 years minimum; $1 million fine

5 years minimum; $100,000 fine
7 years minimum; $250,000 fine
15 years minimum; $! million fine

5 years minimum; $50,000 fine
15 years minimum; $250,000 fine

5 years minimum; $50,000 fine
10 years minimum; $100,000 fine
25 years minimum,; $500,000 fine



APPENDIX Al

Federal Trafficking* Penalities

As of October 1999
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APPENDIX Al

Federal Trafficking* Penalities

Marijuana

As of October 1999

Marjuana 15 ¢ Schechde | contried subrstarce

LG UNTTTY
0 Aarpuanz M Moy
Less tharr Vg
Leass than X0 fants
Hatfusty
18k ar more
100 kg or e o 10 kg to 38940 or Sl I kg Flatir
1. R0 ar more aris 180 o 99 ofarvis K70 8 plarvs 1 kg or more
v 4 h 4 v
Ist SFENSRE It SFFENSE st CFFENSE /5y IFFENSE
Mat less than 1D vears., Mot less thaer 5 pears. ALY mare than A0 sears MR¥ maore than 5 years:
Mt iore thaer fite A mior s ian S0 cears
. L Y F2th o SErIs ey Firre of riok moee i
F Hadr OF SErToNs (ryiays 1F chaadfs ar swvious iy, 1 less thar 2V saxrs, X0 W0 ik,
o less thorr 0 1exs. ot lass than 20 vars, rict e han bfe X7 reallrcnr ober ¥y
720 rore WRan e, o vxore W life rckvictan,
. Firie o riod rrove thar
Kirse of not more thay Fine of mxt mara thay 87 rvitian sl viaia,
M rwilorr i, K2 nullior indbviackad). PF mllrot alber thae
S70 myliron ot Yary 25 mwllior: obhor e sncbvichist
V> -7t indivwcbial
r v J v
Pt CFFENSE G QEFENEE G CFEENGE T CFFENSE
At Jass e Z8 yowrs. At /ass than 18 vexrs. AX rxeve 8han A 38ars: Mot mora Shary [0 sears.
MX mare than fife Mot more than tife
L AP or servous iryeay Firne of ol mara i
JF claathr or Serious iyt K Roath or serious iryurys ot mare than fife 2500000 irndvyakisf,
¢ mors thae iife. ot more thae lifx X2 nvition oy iy
Fore of ot more thary srrcbwcha,
Firse of nat rmors Fine of not e ary L2 eowilliws rn¥vrihas)
I8 nwlliarr inchwdbisl, B4 atliars indbvca, K18 mliyorr other thar
L0 mifilion ottser Her I72 myliion offier thar ndivictiy
rakvIckad, i,

*Trafficking includes the manufacturing, distribution, or dispensing of, or possession with intent to
manufacture, distribute, or dispense, a controlled substance.
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